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          Quint Wellington Redwood Instructor Order Form




	[image: image1.png]Customer Information

	Customer name
	

	Customer Account Number
	

	Purchase Order Number
	

	Customer Contact 
	Logistics
	Billing

	Contact Person Name

	
	

	Mailing Address
	
	

	
	
	

	
	
	

	Country
	
	

	Contact Person Telephone Number
	
	

	Contact Person E-mail Address 
	
	

	Course and Materials

	Course Name
	

	Course Dates
	Start Date:                                                 End Date:

	Course Times
	Start Time:                                                 End Time:

	Course Time Zone
	

	Course Language
	

	Number of Students
	

	Locations 
	At Course Location
	At Shipping location

	Company Name
 
	
	

	Contact Person Name
	
	

	Mailing Address
	
	

	
	
	

	Country
	
	

	Contact Person Telephone Number
	
	

	Contact Person E-mail Address
	
	

	Notes

	


QES Cancellation Policies:

1. Standard Cancellation Policy: 

(a) Classroom courses where Quint Wellington Redwood has provided an Instructor can be cancelled at no charge 10 business days prior to the start date, under condition that the student materials have not yet been shipped.

(b) If the student materials have been shipped, the full amount for the student materials will be invoiced, regardless of cancellation date, in addition to the applicable Instructor cancellation fees as described below:  

(c) In the case of cancellation within 10 business days prior to the course start date, assuming that the student materials have been shipped, 50% of the Instructor Rate + student materials fees will be applicable.  

(d) Any penalty charges for flight or hotel changes or cancellations will be charged in full (100%) to PARTNER.  Quint Wellington Redwood endeavors to keep travel costs as low as possible.  As a result of this policy, non-refundable flights are often utilized resulting in full fare cancellation charges. 

I agree with the above terms and information 

Name:
___________________________________________________




Signature:___________________________________________________
Date:_______________________________________________________
PLEASE COMPLETE THIS FORM AND RETURN IT TO ILTREQUEST@ELEMENTK.COM

Date:________________________________________________ _______________











